CIF Online booking manual
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CIF Online Booking Rule

1

CIF online booking provides service to staff and students of faculty of science,
Mahidol University only.

2. Before booking instrument, users should pass instrument training from CIF’s

8.

staff.Userscan register at: http://science.mahidol.ac.th/scre/cif/

Users must operate instruments in compliance with CIF’s rules.
Booking time must be done at least 24 hr of working day before using the
instrument and booking should not continue for more than 3 day/time.

. CIF staff will only confirm the booking requisition during working hours only.

Instrument booking must be done by a user who will operate the instrument. If
another person is found to use the instrument, both users will be suspended from
using the instrument for one semester.

In case that a user would like to cancel instrument booking, he/she must inform
CIF staff about the cancellation at least 2 hr before the booked period. CIF staff
can be reached at 02-201-5973. The user must also fill an online booking
canceling form at K629 room.

A user who does not show up at the booked period without written explanation
or reasonable cause, the fine will be charged 100 baht/time. If the same action
happens more than 3 times, the user right to use instruments at CIF will be
suspended for one semester.

In case of using instrument after working hours, please borrow a lab key at CIF
office K629 during 9.00-11.45 am of the working day.

10.Any accessories for instrument must be borrowed from CIF during working hours

and before the booked period.



1. Login CIF Online Booking
Go to URL Name: http://science.mahidol.ac.th/scre/cif/ click Online Booking

You can see CIF online booking system.

< C | @ httpsy/science.mahidol.ac.th/scre/cif) * 0O 0 @ :
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Mahidol University
Faculty of Science

(i~ Research Division, Central Instrument Facility

(*)  Click Registration to register your account

[y Online Booking Equipmer x W W%
¢ - ¢ 0Owwwsemahidolactysae/oooking/ R s

CIF online booking system. @

UNIT, YOU CAN TRUST

HOME RULES EQUIPMENTS SERVICE REGISTRATION LOGIN |

About us

The Central Instrument Facility (CIF) at Faculty of Science, Mahidol University was founded since 1992, for providing
instrumental and purified water services for research work and teaching of the Faculty. CIF also offers R&D related services,
i.e. tailor-made analytical service, analytical method development, training in instrumental analysis, as well as consultation
on analytical work, for government and industrial sectors.

Instruments:

1) Liquid chromatography
2) Gas chromatography
3) Spectrophotometry

4) Bioscience Instrument
5) Sample Preparation

6) Purified Water

Scope of services:

1) Scentific instrument services

2) Analytical services for R&D works
3) Method development

4) Training for instrumental analysis
5) Purified water for laboratory work



(?) Accept agreement
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CIF online booking
Agreement

The staff and student of faculty of science, Mahidol university are available

| Accept |

(®) Fillin your personal data

] Online Booking E

= € | [) www.scmahidol.acth/scre/booking/?option=muscregister

CIF online booking system.

UNIT, YOU CAN TRUST

HOME RULES EQUIPMENTS SERVICE REGISTRATION LOGIN

Registration Member

Title : |

First name : |

Last name : |

Gender : |
Status: | v

|

\

[

Department/Division/Center :

| tare vou human, or spambotr)

save
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(*) Your database was saved

[ Online Booking Equipmer x N\ W

€ - @ | [ wwwscmahidolacth/scre/booking/?option=muscregister&action=save ¥ =

CIF online booking system.

UNIT, YOU CAN TRUST

HOME RULES EQUIPMENTS SERVICE REGISTRATION LOGIN

@ Database : SAVED
Fullname : Mr.sirichai k

Thank you.

Login to system.

© Copyright Stang Mongkolsuk Library & Tnformation Division Project
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(®) Forfirst login you must fill in your advisor information

[ Online Booking Equipmer X

€ - € [ wwwscmahidolacth/scre/booking/Zoption—profile&action—first g

CIF online booking system.

UNIT, YOU CAN TRUST

HOME RULES EQUIPMENTS SERVICE REGISTRATION LOGIN

® First Time
: Advisor
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(®) Your update profile is complete.

[ Online Booking Equipme: %

€& - @ | [ wwwscmahidolacth/scre/booking/?option=profile&action=save P

CIF online booking system.

UNIT, YOU CAN TRUST

HOME RULES EQUIPMENTS SERVICE REGISTRATION LOGIN

® Update profile to complete.

Continue
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(™) Start to book equipment by click BOOKING or Continue

In this page you can see Announcement and Reservation schedule

[y Online Booking Equipme: x W W
€ - € [0 wwwscmahidolacth/scre/booking/7option=message __________________________________________________  §u=

CIF online booking system.

UNIT, YOU CAN TRUST

DASHBOARD BOOKING PROFILE HISTORY LOG OUT

Announcement:

( daamdmiuisima

Reservation:

( Reserve D Equipment Start End Status

© Copyright Stang Mongkolsuk Library & Information Division Project
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Select Group equipment, Equipment, Payment by, Accessories (if have) and Payment
detall

' B e Bokrg B gp———
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m

€ - C [ www.scmahidolacth/scre/baoking/?option=schedule

CIF online booking system.

UNIT, YOU CAN TRUST

DASHBOARD BOOKING PROFILE HISTORY LOG OoUT

Please select equipment

*Group equipment : | v
*Equipment : [ v
*Payment by : v
*Payment detail : |

© Copyright Stang Mongkolsuk Library & Tnformation Division Project
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(®)  Select booking date and time and click save

Note:A reservation must be made at least 24 hrs prior to the date the equipment is
needed.

[ Online Booking Equipmer X

€ - € [ wwwscmahidolacth booking/7opti ion=tabletime o =
CIF online booking system.
UNIT, YOU CAN TRUST
DASHBOARD BOOKING PROFILE HISTORY LOG OUT
Previous Today vet Reservation ]
December 2014 Name : GC-FID December ¥
ol Quene . e December 2014
cessories : Column-Innowax
(s T o Tl e 5o
Mon /1 Payment : Cash T : « 5 B
Tue/2 Description : special B 5 2R L) R L RS
p— 14 15 16 17 18 19 20
Datetime : Year - Month -Day Hour: N (50 25 53 24 25 26 27
s S m—
Frif5 = : =
T —
sat/6
sun/7
Mon/8 | 09:00-17:00 Sirichai Kositarat (Scientist)
Tue/9 » 09:00-17:00 Sirichai Kositarat (Scientist)
Wed/ 10 pate
Thu/11 A reservation must be made at least 24 hrs prior to the date the
equipment is needed.
Fri/12
Sat/13
Sun/ 14
Mon / 15 -

 aMIOE ™ © €



Your reservation was saved; you will get email to confirm booking
Note:1. In case of user can’t operate instrument by yourself, Please contact
custodian before using.
2. In case of use the instrument after the working hours, please borrow lab key
on time 9.00-11.45 am of working day before using.

€ - C [ wwwscmahidolacth booking/?opti hedul ion=tabletime <o

CIF online booking system.

UNIT, YOU CAN TRUST

DASHBOARD BOOKING PROFILE HISTORY LOG OuT

Previous Today Next Reroer e
December 2014 Reserve : 2014-12-06 10:00-2014-12-06 17:00
wait for CIF staff to confirm your request.
Date ueue
S —Reservation
Mon /1
Name : GC-FID
Tue/2
Accessaries : Column-Innowax
Wed / 3
‘ment : Cash
Thu/4 i

Description : special

Fri/5
Datetime : Year - Month - Day Hour : Minute (24Hours)
sat/6 » 10:00-17:00 sirichai k (Grad.Student)
*Start : [2014-12-06 10:00 B
sun/7
Mon / »09:00-17:00 Sirichai Kositarat (Scientist) *End :2014-12-06 17:00 =
Tue/9 » 09:00-17:00 Sirichai Kositarat (Scientist)
Wed / 10
Thu /11
Fri/12 Note
sat/13

A reservation must be made at least 24 hrs prior to the date the
sun /14 equipment is needed.

Mon / 15

2 aDGE & °
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CIF online booking system.

UNIT, YOU CAN TRUST

DASHBOARD BOOKING PROFILE HISTORY LOG OUT

Announcement:
’V daemmdwsnkzma

Reservation:
’7 2014-12-02 11:39:45 17 | GC-FID/Column-Innowax 2014-12-06 10:00:00 2014-12-06 17:00:00 wait @

© Copyright Stang Mongkolsuk Library & Information Division Project
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(*) At main page you can click Profile to edit your information:

Password, Personal and Advisor information

[ Online Booking Equipme: %

€ - € | [ wwwscmahidolacth/scre/booking/?option=profile&action=display %

CIF online booking system.

UNIT, YOU CAN TRUST

DASHBOARD BOOKING PROFILE HISTORY LOG ouT

Profile ®

—Password : Chang
] I—
T ——

—- +| Edit
Fullname : Mr.sirichai k
Gender : Male
Status : Grad.Student
Department : s
Mobile : 0
Email : skkai1969@hotmail.com

r—Advisor ©
Fullname : A A
Mobile : 5387

Email : sirichai.kos@mahidol.ac.th

© Copyright Stang Mongkolsuk Library & Information Division Project
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3. History

(*) When you click History menu you can see your equipment used history

[/ T Online Booking Equipme: x

- € | [Y www.scmahidol.acth/scre/booking/Zoption=history =

CIF online booking system.

UNIT, YOU CAN TRUST

DASHBOARD BOOKING PROFILE HISTORY LOG OUT

History @

Show 10+ entries Search:

Reserve ID Equipment Start v End Confirm Finish
2014-12-02 11:39:45 17 GCFID 2014-12-06 10:00:00 2014-12-06 17:00:00
Showing 1 to 1 of 1 entries 4 Previous Next &

© Copynght Stang Mongkolsuk Library & Information Division Project




4. How to cancel yours booking

In case user would like to cancel instrument booking, user must direct inform CIF staff to
cancel before use at least 2 hr and must fill in online booking canceling from at CIF office
K629 room.
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